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Little Lambs Preschool Mission and Purpose 
 
Little Lambs Preschool provides integrated Biblical and academic study to build a foundation of 
Christian values and to promote lifelong learning.  Themed units and courses of study ensure that 
children are given a meaningful and well-balanced program designed to prepare them not only for 
kindergarten but beyond.   
 
Little Lambs Preschool welcomes all children.  We do not discriminate in the enrollment of children 
based on their race, color, religion, sex, national origin, or disability in violation of the Americans with 
Disabilities Act of 1990. 
 

 

License  
 
Little Lambs Preschool is licensed by the State of Ohio under the Ohio Department of Job and Family 
Services (ODJFS) as a day care center as required by Ohio law. Our Ohio State License to Operate 
is posted on the parent bulletin board next to “Q”.  
 
 

Registration  
 
An annual non-refundable registration fee of $75.00, per child, is due at the time of enrollment.  This 
will hold a spot for your child in the age appropriate class.  There are no sibling or pay in full discounts 
on registration fees. 
 
Little Lambs Preschool uses the Brightwheel app.  Within your Brightwheel account you can pay for 
registration fees and tuition each month, or enroll in autopay.  You can view your payment history 
including reports for taxes via the web portal.  You can view our school calendar, newsletters and 
communicate easily with your child’s teacher. The director will send you an invitation to join 
Brightwheel once your child is registered.       
 
 

Class Placement 
 
Children are assigned to a classroom based on development and age as of September 30th and will 
transition into a new class at the beginning of each school year.  If you have questions or concerns 
regarding your child’s placement, an assessment can be performed prior to the start of the new 
school year.   
 
 

Staff/Child Ratios 
 
Teacher/Student ratio for Preschool and Pre-Kindergarten classes is no greater than 1:8.  The Pre-
kindergarten group size is up to 30 children.  Pre-School group size up to 14 children.  In addition, 
Bethany Church’s Child Protection Policy states that there must be two adults present at all times. For 
more information regarding this policy, please consult the Little Lambs Preschool Director. 
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Tuition and Days of Operation 
 
Your child’s yearly tuition is divided into nine (9) monthly installments beginning with August and 
ending with April.  Monthly tuition remains the same, regardless of child absenteeism, weather 
closings, or holidays.  Tuition payments are due no later than the fifth of each month (September 
through April). The August/May tuition payment is due prior to the first day of school.  Payments not 
received by the fifteenth of the month will incur a late fee of $10.00.  If appropriate payment 
arrangements have not been made by the twentieth of the month, the Little Lambs Preschool Director 
reserves the right to terminate services.  There is a $15 fee for any returned checks.  See page 11 for 
payment options. 
 
There is a 10% discount for siblings.  This discount applies only to the youngest child’s tuition.   
 
A 5% discount on the yearly rate is available if the year is paid in full prior to the first day of school. 
 
Morning classes are from 9:15 am to 11:45 am and from 9:30 am to 12 pm.  The exact time will be 

determined by classroom assignments made in early August.  Classes are subject to change 

depending on enrollment. 

 
Afternoon classes are from 1:00 pm to 3:30 pm. 
 
Pre-School classes are for children ages 2 ½ and 3.  Class options are: 
 

 2 day morning – Tuesday and Thursday 

 3 day morning – Tuesday, Wednesday, Thursday  
 

 3 day afternoon – Monday, Wednesday, Friday  
 
Pre-Kindergarten classes are for children ages 4 and 5.  Children must be 4 before September 30th.  
Class options are: 
 

 3 day morning – Monday, Wednesday, Friday 

 3 day morning – Monday, Tuesday, Friday (only available after the M,W,F class is full) 

 4 day morning – Monday, Tuesday, Wednesday, Friday (for children doing 2 years of 
Pre-K) 

 4 day morning – Monday, Wednesday, Thursday, Friday (for children going to 
Kindergarten the next school year) 

 

 3 day afternoon – Monday, Wednesday, Friday 
 
 

2 day program 3 day program 4 day program 
$135 per month  
$1215 per year 

$165 per month  
$1485 per year 

$195 per month  
$1755 per year 

 
 

Please note:  To enroll in Kindergarten your child must be 5 by August 1 for Lakota Local Schools, 

Monroe Local Schools, and Fairfield Schools.  By September 30 for Mason City Schools. 
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Sample Schedules 
 
  9:15 Welcome   9:30 am/1 pm Welcome 

  9:25 Discovery time   9:40 am/1:10 pm Group time 

  9:55 Group time 10:00 am/1:30 pm Project time 

10:15 Restroom break/wash hands 10:30 am/2:00 pm Restroom break/wash hands 

10:25 Snack 10:40 am/2:10 pm Snack 

10:45 Free Play 11:00 am/2:30 pm Free play 

11:15 Discovery time 11:30 am/3:00 pm Discovery time 

11:45 Dismissal 12:00 pm/3:30 pm Dismissal 

 
   

Arrival/Departure 
 
Upon arrival, parents will use door “S” where the teachers will sign in each student.  Children will use 
the restroom and wash their hands. As soon as your child enters, his/her day begins; therefore we 
ask that parents not linger.  At times, your child may cry during separation from you.  Please know 
that this behavior is normal and should not prevent you from exiting. All children are well supervised 
at all times.  In the rare event that your child cries for thirty minutes, you will be notified. Keep in mind 
that a cheerful, positive attitude will reassure your child as he/she leaves you.   
 
At dismissal, please pick your child up at his/her classroom using door “Q”.   
 
 
Release of Children 
 
In the event of a custody situation, a copy of the court documents outlining the custody agreement 
must be on file. 
 
Please use the Brightwheel app to notify your child’s teacher if someone other than the normal 
person will be picking up.  That person must be on the Brightwheel approved pick up list and have 
their ID.   
 

 
School Calendar/Weather Cancellations 
  
Please see the Brightwheel app for our school calendar.  Holiday breaks and school closings are 
observed in accordance with the Lakota Local School’s calendar unless otherwise noted on the Little 
Lambs Preschool calendar.  In the event of inclement weather that causes Lakota Schools to be 
delayed or closed, all Little Lamb Preschool classes will be canceled.  Please see your Brightwheel 
app, Lakota’s website, or local television stations for delay and cancellation information.   
 

 
Diaper Policy 

 
Pull-up type training diapers are recommended and preferred.  Children will be encouraged to use the 
restroom upon arrival, approximately one and two hours later.  The child’s pull up will be checked at 
that point and changed if needed.  At any time during the day, if the child soils the pull up it will be 
changed.  The child’s diaper log is viewable in the Brightwheel app. 
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Behavior Management 
 
Discipline will be handled in a positive, developmentally appropriate, consistent manner.   Teachers 
guide behavior with positive reinforcement by commending children for doing the right thing and 
redirecting children to appropriate activities when needed. Separation from a situation, if needed, will 
be directly supervised, while discussing the appropriate behavior.  Under no circumstances are 
children left unattended.  Corporal punishment, ridicule, cruel, or harsh discipline techniques will not 
be tolerated.  This policy is consistent with Ohio Administrative Code 5101:2-12-19 and applies to all 
volunteers and employees of Little Lambs Preschool.  
 
If a child demonstrates behavior that requires frequent “extra attention” from teachers and staff, we 
may choose to develop and implement a behavior management plan.  This plan would be developed 
in consultation with parents and would be consistent with the requirements of the Ohio Administrative 
Code 5101:2-12-19.  If a situation arises where a child is consistently endangering himself, peers or 
staff, it may become necessary to discharge the child.  Every attempt will be made to work together 
with the parents and the child to correct the behavior.  However, the safety of children is always our 
primary concern.  The Little Lambs Preschool Director would be in communication with the parents 
prior to this occurring.   
 
 

Snacks 
 
Snacks are to be provided by each child’s parent.  Because proper nutrition is essential for growing 
bodies, we ask that all snacks be carefully selected to ensure a healthy diet.  Children should not 
bring soda or carbonated beverages to school. Be sure to label the snack container or bag with your 
child’s name. 
 
Due to allergy concerns, please DO NOT send any item that includes nuts, peanuts or peanut butter. 
Also, due to allergy concerns, snacks sent to share on party days must be pre-packaged with the 
ingredients clearly labeled.   
 
Please only pack one snack for your child each day.  Children only have approximately 15 minutes for 
snack time.  If a child forgets their snack a small snack will be provided (such as goldfish, graham 
crackers, or pretzels, and water).  
 
Children with special dietary restrictions may have parent provided prepackaged treats kept at the 
Preschool for special occasions. 
 

 
Field Trips 
 
On occasion, students may be invited to participate in class field trips.  Parents will be notified in 
advance of each trip and a signed permission form is required for each student attending.   
 
Little Lambs Preschool does not transport children and as such depends on parents to do so.  All 
drivers must provide the Little Lambs Preschool Director with a valid driver’s license and proof of 
insurance.  Appropriate car seats will be used as required by law.   
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During field trips, children are supervised by staff members at all times.  Each class will be 
accompanied by a first aid kit and a person trained in both first aid and CPR.  In addition, smoking is 
prohibited at all times.   
 
 

Health Policies 
 
In order to safeguard the health of our students and staff, including children without immunizations, if 
your child has any of the following symptoms please keep your child at home.  Children may return to 
school after being symptom free for 24 hours. 
 

1. Temperature over 100.0 F 
2. Diarrhea/vomiting more than once 
3. Sore throat/difficulty swallowing 
4. Severe cough that makes a whooping sound 
5. Any unexplained rash 
6. Yellowish skin or eyes 
7. Stiff neck with an elevated temperature 
8. Unusually dark urine and/or white or gray stool 
9. Any unexplained skin patches or spots 
10. Redness of eye, discharge, burning or itching 
11. Evidence of untreated parasitic infestation (ie lice, scabies, etc) 
12. Rapid or difficulty breathing 

 
If symptoms develop while at school, a parent will be called to pick up the child immediately.  He/she 
will be comfortably isolated and monitored in the Little Lambs Preschool Director’s office until the 
parent arrives.  The cots used are disinfected after each use.  If your child has a communicable 
disease, please contact the preschool at once to allow the opportunity to alert the other parents. In 
the event that children have been exposed to communicable illness, parents will be notified by posted 
information on the parent board, a letter going home in backpacks, or by email.   
 
With the experience of the Covid-19 shutdown prayerfully behind us, we will continue with the extra 
cleaning and disinfecting procedures.  Students will have their own markers, glue sticks, crayons, 
scissors, etc.  Teachers will at times wear masks when in close contact with you and/or your student.  
Little Lambs Preschool will follow any future mask and/or social distancing mandates, ratio 
adjustments, symptom tracking, etc. issued by the Ohio Department of Job and Family Services. 
 
Bethany United Methodist Church and Little Lambs Preschool are smoke-free. 
 
In order to protect the health and well-being of all enrolled children and staff, Little Lambs Preschool 
requires all children to be immunized in accordance with the State of Ohio immunization requirements 
(Ohio Revised Code 5101:2-12-15, B).  Children who are not immunized due to a medical 
contradiction or it is not medically appropriate for the child’s age will be individually reviewed prior to 
registration acceptance.    
 

 
Medication/Food supplements 
 
Little Lambs Preschool strongly recommends that medication and supplements be administered at 
home by a parent.  However, in the event medicine must be taken at school, a Request for 
Administration of Medication (JFS 01217) form is required.  All medicines should be in the original 

http://www.odjfs.state.oh.us/forms/results1.asp?stype=FORM_NUM&searchPar=JFS%2001217
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container, labeled with the child’s first and last name, and have a copy of the doctor’s prescription, if 
applicable.   Medication will be stored in the classroom medical bag.  Children will not have access to 
the medical bags. 
 
 

Emergencies 
 
Several procedures are in place in the event that an emergency would occur while your child is at 
school.  In the event of a fire or tornado, the staff would follow the written plan posted near the 
classroom exit.  The plan outlines all emergency evacuation routes and procedures for ensuring 
children arrive at the designated spot safely. In order to prepare children for the unlikely need to 
evacuate, fire drills and intruder drills are conducted monthly.  Tornado drills are conducted 
seasonally.  Intruder drills (called safety drills) are done every three months.  In the event of a fire, 
children will be evacuated to the picnic shelter at the southeast edge of the Church property.  For a 
weather emergency, children will assemble in the interior hallway outside of the classrooms. 
 
In the event of an evacuation due to loss of heat, water, power, or structural damage, children will be 
moved to the church annex located near the south wing of the church.  If the immediate area must be 
evacuated, we will move to Independence Elementary School on Princeton Rd near the intersection 
of Cincinnati-Dayton Rd.  A sign will be posted indicating our location and parents will be called as 
soon as possible to pick up their children.  If a parent cannot be reached, emergency contacts listed 
on the enrollment form will be called.  
 
In the unlikely event of an environmental threat or a threat of violence, the staff will secure the 
children in the safest location possible, contact and follow the directions given by the proper 
authorities.  Parents will be contacted as soon as the situation allows.  An incident report would also 
be provided to the parents. 
 
Transportation for medical emergencies is provided by local emergency services unless the parent 
has specified an alternative action in writing on the Child Enrollment and Health Information Form 
(JFS 01234). 
 
 

Accidents/Injuries 
 

There is always at least one staff member present that has current certification in First Aid, 
Communicable Disease Prevention, and CPR.  In the case of a minor accident/injury, staff will 
administer basic first aid and TLC.  If the injury/illness is more serious, after first aid is administered, 
the parent will be called to help determine the appropriate course of action.  For any injury/illness that 
is life-threatening, EMS will be contacted, the parents will be called and a staff member will 
accompany the child to the hospital with all available health records.  Staff will not transport children 
in personal vehicles.  Only parents or EMS will transport children.  
 

An incident report will be filed for any illness, accident or injury requiring first aid treatment, a blow to 
the head, emergency transport or result of an unusual/unexpected event.  The report will be reviewed 
and signed by both the director and the person picking up the child the same day.  In situations that 
require emergency transportation, an incident report will be available within twenty-four hours of the 
incident.  A copy will be included in the child’s record.  
 

In the event of an accident or illness that requires emergency medical treatment, a parent will be 
called immediately.  The child will be transported with a staff member by ambulance to the nearest 
hospital or emergency facility unless permission is denied on the child’s “Child Enrollment and Health 
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Information for Child Care” form (JFS 01234), middle “Emergency Transportation Authorization” 
section on page 3.  Also, in the case of a serious incident, the childcare licensing office will be notified 
by the director within 24 hours.  A report will be provided to the licensing staff within 3 days of the 
incident. 
 
 

Communication 
 
Communication between home and school is crucial to a successful school year. Each week a 
newsletter will be posted in the Brightwheel app outlining special events, themes, and other important 
information.  Teachers may also periodically send home child-specific information.   
 
You are strongly encouraged to bring concerns or praise to your child’s teacher at any time.  In 
addition, the Little Lambs Preschool Director is available each morning to help with questions or 
concerns. 
 
Please let us know when your child will be absent from school by contacting your child’s teacher 
through the Brightwheel app, emailing the director at LittleLambs@BethanyChurchOH.org or by 
calling 513-777-4448 ext. 206. 
 
 

Dress Code 
 
Clothing should be comfortable and suitable for safety when running and playing. We recommend all 
children wear tennis shoes or closed-toed shoes, please no heeled shoes or flip flops. Shorts under 
girl’s dresses are recommended.  At times, weather permitting, we will be outside, so please have 
your child wear weather appropriate clothing.  
 
 

Children’s Personal Belongings 
 
Children are asked to bring a backpack to school each day with a water bottle.  It is recommended to 
have a change of clothes in the backpack.  We understand that some children are attached to comfort 
items such as a blanket or stuffed animal.   Your child may bring it into class, but will be asked to 
leave it in their backpack.   We ask that toys are left at home or in the car.  We cannot be responsible 
for the items being lost or broken at school.   
 
 

Parent Participation 
 

Parents are encouraged to participate in activities.  Opportunities for participation may include but are 
not limited to field trips, class parties, programs/plays, and other special events.   
 
Teachers are available to discuss progress or needs at any time.  However, due to staff 
responsibilities and schedules, parents are asked to make appointments when it is necessary to 
engage in lengthy conversations.  Teachers want to be able to appropriately focus on you and your 
child at these times. 
 
In order to prepare for Kindergarten, Pre-K children (4 and 5 year olds) are assessed in the fall.  
Parents are encouraged to discuss the assessments with their child’s teacher.  These assessments 

mailto:LittleLambs@BethanyChurchOH.org
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are private and Little Lambs Preschool will need written permission from the parent in order to share 
the information with other professionals. 
 
If a parent has questions or concerns at any time, it is recommended that the following chain of 
command be used until a solution is reached.  
 

 Child’s Teacher 
 Administrator 
 Pastor 
 Little Lambs Preschool Board Representative  
 
Please feel free to come to us with any questions or concerns.  We want to make sure that you and 
your child have a wonderful early childhood experience. 
 
 

Withdrawal/Dismissal 
 

In the event a child must be permanently withdrawn from the program, please notify Little Lambs 
Preschool Director in writing thirty days in advance.  Without proper notice, one month’s tuition may 
be forfeited.   
 

Dismissal from Little Lambs Preschool includes, but is not limited to the following issues. 

 Discipline/behavior issues that are not corrected after using the Behavior Management policy. 

 Parents fail to abide by Little Lambs Preschool’s policies. 

 Monthly tuition is not being paid 

 Little Lambs Preschool is unable to meet the special needs of a child based on professional 
assessment and/or conferences with parents.   
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Ohio Administrative Code 5101:2-12-07 Appendix C  12.16.2016 
 
 

Center Parent Information 
 

The center is licensed to operate legally by the Ohio Department of Job and Family Services. This 
license is posted in a noticeable place for review. 
 
A toll-free telephone number is listed on the center’s license and may be used to report a suspected 
violation of the licensing law or administrative rules. The licensing rules governing childcare are 
available for review at the center. 
 
The administrator and each employee of the center are required, under Section 2151.421 of the Ohio 
Revised Code, to report their suspicions of child abuse or child neglect to the local public children's 
services agency. 
 
Any parent of a child enrolled in the center shall be permitted unlimited access to the center during all 
hours of operation for the purpose of contacting their children, evaluating the care provided by the 
center or evaluating the premises. Upon entering the premises, the parent, or guardian shall notify the 
Administrator of his/her presence.  
 
The administrator's hours of availability and child/staff ratios are posted in a noticeable place in the 
center for review. 
 
The licensing record, including licensing inspection reports, complaint investigation reports, and 
evaluation forms from the building and fire departments, is available for review upon written request 
from the Ohio department of job and family services. 
 
It is unlawful for the center to discriminate in the enrollment of children upon the basis of race, color, 
religion, sex or national origin or disability in violation of the Americans with Disabilities Act of 1990, 
104 Stat. 32, 42 U.S.C. 12101 et seq.  
 
For more information about childcare licensing requirements as well as how to apply for childcare 
assistance, Medicaid health screenings and early intervention services for your child, please visit 
http://jfs.ohio.gov/cdc/families.stm 
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Enrollment checklist 
 
This Parent Handbook includes the paperwork needed for enrollment.  The enrollment paperwork 
MUST be completed and returned prior to the first day of school. 
 
 
___ Guarantee your child’s spot with the $75 registration fee.  Payable by cash, check (made out to 

Little Lambs Preschool) or online in the Brightwheel app (use your checking or savings 
account with no fees.  Credit card payments will have a 2.9% fee)   

 
___ Child Enrollment and Health Information (3 pages) 

● Page 1 - you must list at least one emergency contact.  Parents may NOT be listed as an 
emergency contact. 

o The emergency contacts MUST live within one hour of Little Lambs Preschool and 
be able to pick up your child if necessary. 

● Page 2, if you check yes to any question, you may need to fill out a Medical/Physical Care 
Plan and/or a Request for Administration of Medication.  For example (but not limited to):  
Any type of food or medicine allergies or intolerances, epi-pen, any medication 
administered during school hours.  Please contact the Director to obtain the needed forms. 

● Page 3 - Transportation Authorization.  This section is giving or not giving your consent to 
transport your child to the hospital in case of an emergency.  You must choose to either 
give permission to transport OR not to give permission to transport – please choose ONE, 
not both.  If you do not give permission to transport you must list instructions of what is to 
be done in the event of an emergency.   

  
___ Child Medical Statement.  

● This form must be signed by a physician and requires an annual check-up.   
● This form expires one year from the examination date. 
● You will also need to obtain a copy of your child’s immunization record from your child’s 

doctor. 
 
___ Enter adults approved to pick up your child in the Brightwheel app.  In your child’s profile under  
 contacts, please add names and phone numbers of those people who are approved to pick up  
 your child.  Please list at least 2 approved adults (other than parents).  Please include the  
 relationship to your child.  E.g.  Jane Doe – grandma.  These approved adults will also be  
 required to show a photo ID when picking up your child.   
 
___ Fill out the Photograph & Social Media Authorization and Child Release form in the 

Brightwheel app 
 
___ Fill out the health policy form in the Brightwheel app 
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OneDrive\Documents\ODJFS, forms, Employee enrollment\Children's forms\Enrollment forms\Covid-19 Release Waiver Appendix B to parent handbook 

 


